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REQUEST FOR QUALIFICATIONS 

 

 The Watertown Housing Authority (WHA) is seeking a property manager.  The WHA is 

located in Watertown, CT.  The WHA contains 120 residential living units at three locations, 

including Truman Terrace, Buckingham Terrace and Country Ridge.  The tenants of the WHA 

are elderly and/or disabled. 

 

 The WHA is seeking a management company with the following qualifications: 

 

 

1. A management company with a licensed Real Estate Broker in good standing with the 

State of Connecticut.  A copy of the Real Estate Broker’s License is required. 

 

2. Management company must provide documentation from the Office of the Secretary of 

State indicating that the Manager is registered to do business in the State of Connecticut.  

 

3. Management company shall maintain an office within the State of Connecticut at which 

all books, documents, and records of the development are made available to CHFA or its 

designees for examination at reasonable times.  

 

4. Familiarity with the provisions of Chapter 128 of the Connecticut General Statutes, 

Department of Housing: Connecticut Municipal Housing Projects;  The Asset & Property 

Management Manual, A Manual for the Management of DECD Financed Housing;  The 

Conversion Manual and Accounting Guide for the State of Connecticut;  Familiarity with 

Chapter 200 of the Connecticut General Statues, Connecticut Freedom of Information 

Act;  Familiarity with Federal and State procurement policies applicable to municipal 

housing authorities. 

 

5. A management company who employs a Certified Public Accountant who has familiarity 

with the accounting practices required for State housing. 

 

6. A management company that is able to qualify for Fidelity Bonding. 

 

7. A licensed Community Association Manager (“CAM”).  Credentials must be current at 

the time of application and shall remain current at all times if retained by the WHA. 

 

8. A management company which has a licensed Home Improvement Contractor (“HIC”) 

on staff.  HIC credentials must be current at the time of application and shall remain 

current at all times if retained by the WHA. 

 

9. A familiarity with the local Watertown area, and who can provide on call services with a 

reasonably fast response time. 

 

10. A background and history of managing elderly, disabled, and/or age restricted housing.  

The WHA places great emphasis on service to all Tenants.  
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11. A staffing complement sufficient to manage 120 Units, which includes but is not limited 

to: Tenant issues, maintenance, repairs, accounting, outsourcing, and all other duties 

pertaining to full management of the WHA. 

 

12. A manager who is willing and able to work with and take direction from the WHA Board 

of Commissioners. 

 

 The WHA is seeking a statement of qualifications and a proposal from a private 

management company to assume management of the three housing projects.  The selected 

manager will be required to sign a customary contract with the WHA.  Please submit all 

statement of qualifications and your proposal to: 

 

 Watertown Housing Authority 

 Attn: Janelle Wilk 

 1091 Buckingham Street 

 Watertown, CT 06795 

 

 All proposals must be received by the WHA no later than February 9th, 2021 by 5PM.  

 Statements of qualifications and proposals must be received by the WHA in a sealed 

envelope, which shall be opened at a regular or special meeting of the WHA.  

 

 After review of all qualifications, including fee proposals, the WHA reserves the right to 

reject any or all proposals, or any part thereof, or waive defects in same, or accept any proposal 

deemed to be in the best interest of the WHA.   

  


